Document
Associations

From time to time, it will be necessary to refer to a document, that has
aready been filed in acase. Such an instance would be an objection to
amotion.

This chapter will cover:

Referring to an Existing Document
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If you fail to place a check in
the box on this screen, other
necessary screenswill not ap-
pear that allow you to create
the link to an existing docu-

ment. E

Itisveryimportant to create a
link if your document refer-
ences one that already exists on
the docket. Such asa Notice of
Hearing must be linked to the
motion to be heard or an Ob-
jection to a Motion for Relief
should be linked to the original
Motion for Relief that isal-
ready on the docket sheet.
These linkswill enable orders
to be entered correctly as well
asfacilitate chambersinre-
viewing and hearing cases.

Referencing an Existing

Document

If your filing refers to another document which has already been
filed in the case, you will get the following screen: (Figure 1)
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At this point, you will need to create an association to the previ-
oudy filed document. The following steps will help you select
the right document and create a link to that document that will
appear in the final docket text.

STEP 1 Place a checkmark in the checkbox, and click on
the [Next] button.
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STEP 2

You will get a screen with a number of document
types (see Figure 2). Thislist will help you to find
the related document by trying to guess what type
(or category) the document may be under. By se-
lecting one (or more) categories you are able to
minimize your search for the related document.

Y ou may select more that one category (or al cate-
gories) by holding down the [Ctrl] or [Shift] keys.

After selecting the category you think your docu-
ment is under, click [Next].
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By highlighting all categories
the entire docket sheet will be
displayed. Thisisuseful for
review or if you are unsure of
the category. If you don’'t
find the document after only
selecting one category, click
on the back button (in the top
left corner) and try another
category.
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TheFiled field allows you
to further minimize your
search by entering a date
and the Documents field
allows you to identify your
related document by the
document number assigned
by the court.
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Pay close attention to what
you are linking your docu-
ment to. If you are entering
a Motion for Entry of Judg-
ment/Order, do not link it to
the hearing schedul ed for
the motion, just the motion.
Or if you are entering an
Amended Hearing, link the
amended hearing back to the
motion to be heard, not the
previously scheduled hear-

ing.

If you are unsure call the
court for instructions.

STEP3

STEP4

Now select the appropriate motion that you wish to create

an association to by clicking on the box that corresponds
to the motion (see Figure 3). If there is more than one
possibility, click on the document number hyperlink to
view the image associated with that motion. To view an
image you will be taken to the PACER login screen and

charges will apply.

continue with your filing.
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Once you have selected the motion, click on [Next] to
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| 052003 101 Motion for Ex Farte Relicf Filed by Wells Fargo Bak
{mmbaty, )

0572003 107 Motion for Entry of Judgment/Crder (related
documentis L3411 Motion for Adequate Frotection) Filed
bry Wells Fargo Bank {mmbaty, )

O5Am 2003 106 Application for Compensation for Mark Hadimoto |
Accoumbant, fee: ST000. 00, Filed by Attomey mmbaty,
Accouman Mark Hashimoto (mmbaty, ¥ (Termuimaed)

QRAFT2003 108 Application for Compersation for mmbaty |, Deblor's
Attomey, fee: S1500.00, expenses: 343500 Filed by
ALtomey snpsbaty (roaty,

050772003 109 Application for Compensation for Mark Hashimeto
Accountant, period: 111/2002 to 312003, fre:

E3500, 00, expefees 315000, Filed by Tistee miabtr
(b, b
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